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1.1.

Iloloxesue
o rloMelrl{r'Iarype Ae,'I B MAOy (COIII i\b 14> (HOII)

1. O6urue roJloxeHlrfl.

lloloNeHrae o HoMeHKnarype AeJr (aanee flonoNenHe) pa3pa6oraHo B Ilentx

paur4oHanbnofi opranv3ar\kru AoKlMeHTauLIoHHoro o6ecne'reHnfl reflTeJrbuocrl4 MAOy (CO[I ]t 14)

(HOU), a raK)r(e crporofo co6nrcIeHr.rr leiacrnyrouryIx HopMarI'IBHbIX AoKyMeHToB B c$epe

AoKyMeHTaur4r4 11 rauQoprvrauuu. Paspa6orauo n coorBercrBlru c Koucruryuueii Poccufictcofi

(De4epauun, OeAeparbHbrM 3aKoHoM or 29 aexa6pn 2012 r. l\e 273-o3 (06 o6pasonaHull B

poccnficxofi Oeaepaquu)), r4HbrMK rropMarLIBHbIMLI [paBoBbIMpI aKTaMI4, Ycraeol{ MBOy (COIII N!

14) (HOII).
1.2. Hacroqruee [oJro)KerrHe paspa6oraHo B coorBercrBLIrI c: (llepeqHeM TITTIoBbIX y[paBneHqecKux

apxr4BHbx AoKyMeHToB, o6pa:yrcUuxcx B rlpoqecce AeqrenbHocrl{ rocyAapc'I'BCllHblx opI'aHoB

MecrHoro caMoyrrpaBJreHrrr rr opranzsaqufi, c yKa3aHLIeM cpoKoB xpaHeHI'Iq), yrBepxAennrx

MuHr.rcrepcrBoM i(ynbrypbr p<D or 25 aurycra 2010 r. l\b 558; <-llpanuraul4 opfaHl{3aul4l4 xpaHeHI'Iq.

KoMrrJreKTo Ba1rrq, yr€ra rr ucrroJrb3oBaHrrr AoKyMeHTon Apxunnoro $on4a P@ u ApyrI'IX apxl{BHbIX

AoKyMeHToB B rooyAapcrBerrHErx rr MyHllUan€uIbI{bIX apxI4BaX, My3eflx n 6u6ttuoteKax, opraHI'I3aUI4tX

poccr,rficr<ofi arcaAeuur4 HayK)), yrnepxc4euHbrMr4 rrpr.rKa3oM MllnucrepcrBa Kynbryllbl I{ MaccoBblx

KoMMyHr.{KarInfi pO or 18.01 .2007 r. J,l! 19 u zaperucrpr4poBaHHbrMrr B MIaHrocre Poccuu 06.03.2007 r.'

perr4crpaUrogHr,u.i J\|9 9059;<Tunoeofi r4Hcrpyl({llefi no Aenonpol,I3BoAcrBy n $egepanbHblx opraHax

r{crroJrHnrelrHoft BJracrr4), yrnepx4€nnofi npI,IKa3oM Muuucrepcrna Kynbrypbl t4 MaccoBbIX

xovrrlyuuraqilfi pO or 08.11.2005 r. Ne 536; MeroruqecKr,rMr4 peKoMeHAaIIvrlMLr no pa6ore c

AoKyMeHraMu e o6rqeo6pa:oearelbHbrx yqpe)KAeHliax (nucruo Mrauo6pa:oBaHl4s PO or'20'12.2000 r.

l\e 03-5116\; <flepeuneu rr4rroBbrx ynpaBneHqecKl4x AoKyMeHron, o6pasyroquxcs B AeqrerbHocrl4

opraHrr3arlr4fi, c 1,na3asr4eM cpoKoB xpaHeHur> (Mocrea, 2000 r.); llpnxasou flanapxuea CCCP or

25.05.1988 r. J\b 33.

1.3. Ilor,renx:rarypa ren MAOy (COIII l.lb 14) (HOI-D rpeAcraBrrger co6ofi cl4creMarl'IsuponanHufi

crtrcoK 3ar.oJroBt(oB 4e:r, o6pa:yroil-iuxctl B AeJIorrpou3uoAcrBe, c yuerou cpoKoB I'TX xpaIIeHI.Iq.

1.4. Horr,reuxlarypa Aen pa:pa6oraua c qenblo cos1alnfl. MeroAplqecKofi ocuosbl Ant paquoualsHofi

opralru3aquu rcnonpor43BoAcrBa, ynoprAoqeuur, y.ieta u o6ecue'reHl'It coxpaHHocrI4 AoKyMeHToB.

1.5. Horraenrclarypa Aen pa:pa6arrrBaerc-s B KoHIIe KaxAoro KaneHAapHoro roAa, a n Aeucrene

BBOIr{TC' c sHBapfl oqepellHofo ro/Ia'

L6. Pa:Ac:ru rroN,tcrir(Jla|ypbr lleJr B coorBercrBHH c tlaLIMeHoBaHVflMLr cTpyKTypHbIX no/lpa3,rleJlcllHl4

MAOY (COIII J\b 14) (HOU):
01. AAtrtnuucrpaL\vrr

02. O6pa^:ouareJibHo-BoctlHTareJIbHbIft npoqecc

03. MeroAuqecralPa6ora
04. Kauqe:rxplts,KaApbI

05. Pa6ora6u6ruaoreru

06. AAnturulcrparIiBHo-xogqficreeHHasAesiersHocrb

07. OxpaHa'I'pyAa, TexHHKa 6esonacHocru, fO n 9C
08. Couualsno-ncrrxoJroro-rreAaroruqecKoe conpoBoxAeuue o6pa:oBareJlbHoro npollccca.

1.7 . Ilovcnx,rarypa Aen cll{ero1Ho yrBep}KAaercs AI'IpeKTopoM.



2. OoPn'rnPonaHrre AeJr.

2.1. Horrneurlarypa Aen paspa6aruBaerct Ha npe4crorqnfi xzuten4apnstfi foA cnyx6oft

Aeno[por43BoACTBa rrJrr{ Jrr4rIoM. orBercrBeHHbIM 3a Aenonpo}I3BOACTBO I{ apxl',IB' B rIocJIeAHeM KBaprane

TeKyrlefo foAa c ilpr4BJrelreHr.reM pyKoBoAure:refi cTpyI(TypHbIX IIOApa3AeIeH[fi'

2.2. BHyrpu pa3AenoB HoMeHKJraTypbr Aen pacloJlafaloTcfl 3afonoBKl4 AeJI C IpI{CBOeIIHbIM}I LIM

coorBercrBlrogil.rMr4 I{HAeKcaMI,I, HarIpI4Mep, 0I-02, rAe 01 o6ogna'reHue crpyKTypHoro

noApffiAeneil;|ls, rpr4Hrroe B yr{pexAeuuu,02 - flopf,AKonrrfi nouep Aena B pa3Aene HoMeHKJIarypbI'

2.3. B rouue Kax(;1oro pa3lena HoMeHKnarypbl Aen e o6qsareJlbHoM noptAKe AolNuu 6rnr

ocTaBneHr,r LrecKoJrbr(o csoSoAur,rx cTpoK AJrrr Br{eceIIHg BHOBb o6pa:onanHblx Aen.

2.4. B rpatfe 3 nporun KaxAoro 3arOJrOBKa AeJIa nO 3aBepIueHlIIo efo npocTaBnqe'Ics KoJILIqecrBO

uacrefi, ToMoB.

2.5. flpn cocraBJreHr.ru HoMeHKJrarypbr Aen yr{r4TbrBaercn cneqra(pl{Ka BeAeHI4t Aenonpo[3BoAcrBa B

crpyKTypHbrx noApa3AeneHr4qx. Ona garrroqaerct B ToM, tlro psA rloApa3Aeneunfi (aaul4Hl'IcrpalrHfl,

KaHrlenrrprrt) (ropr,rr,rpyer /lena 3a KaneHAapHuir ro,rl. HaqI4Has' c | fl:nBapfl., a yue6Hrte IIoApa3AeneHI4fl

(y.re6nar qacrb, MeroAr4qecxufi xa6uner) -:a yre6ulrfi roA, HarIIaHas, c I ceuu6pa.

2.6. Honaenx;rarypa Aen orfopulxercr Ha o6qerur 6laure, flocJre sToro oHa yrBepxAaercfl

Ar.rpeKTopoM H BBoAr{Tcr B 4eficrnue c 1 lunaps cJle.{yloqefo KaJIeHAapHoro roAa. CrpyKTypHbIe

rroApa3AeneHr,rr rroJryqaror BbrrrucKr{ coorBercrBylou[x e€ pa:AeloB AJII HcnoJIb3oBalvflB pa6ore. llo

r,rcreqeHr4g foAa, Ha noropgfi 6rtla cocraBJreHa HoMeHKJIarypa, B KoHIIe e€ lutlolr, orBercrBeHHbIM 3a

apxr4B, rroABOAI4TCfi r4TOf KOJIprqecrBa oTJIOXI{BITIUXCS B I{CTeKIITeM foAy AeJI.

2.7. B cnyuae r43MeHeHrrr $ynrcUrafi n crpyKrypa o6pasoBaTeJlbHoro ytlpexAeHl{q HoMeHKrarypa

noAJrexg4T rlepecoc'i:aBJreHr4ro 14 yTBeplIqeHI4IO He3aBlIcLIMO OT CpOKa ee couacoBaHvfl'.

2.8. YrnepN4€unrrft sxgeunnrp HoMeHKnaTypbI AeI gSngdrcs AoKyMeHTOM IIOCTOflHHO|O CpOKa

xpaHeHrrs rz BKJtroqaeTcfl B pa3/{eJr noApa3AeJIeIrI4t, B KOTOpOM OTKnaAbIBaeTct Ha xpaHeHl{e.

2.g.Horr,renKnarypa 4er o$opir.rJrsercs B coorBercrBt4la c rpe6onaur'IsNau |OCT P 6.30-2003

IIAT - <<flepeueHr rrrrroBbrx ynpaBneHqecKllx AoKyMeHToB, o6pasyroruuxcr B AetreJlbHocrlr

opraHll3alrufi, c vxa3aHpleM cpoKoB xpaHeHIlt) (M,. 2000);

BfI - <flepeueHs AoKyMeHroB co cpoKaMr{ xpaHeHr.rr MlrntrcrepcrBa rlpocBerlleHr'Iq CCCP. opfaHoB,

yqpexAeHllfi, oprauxs aUuit u npeAnpl{sTufi cucreuu rpocBellleHur> (M., 1981)

AMH - Ao MI4HoBasus uaAo6HocrH;

,[3H - Ao 3aMeHbI HoBbIMI4;

TII - <flepeuenr rlrnoBblx AoKyMeHron, o6pa:yroruuxcs

cpoKoB xpanellufl) (M., 1989);

SIIK - oKcrleprHo - npoBepoqHat KoMI'IccI4s.

B AeflTeJlbuocrll opraHuzanluit, c yKa3aHI'IeM


